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Station Road, Branston, Lincoln LN4 1LH – 01522 880555

Facsimile 01522 880556 – e-mail: enquiries@branstonjunioracademy.co.uk - Twitter: @BranstonJunior

Dear Prospective Candidate,
Thank you for considering the position of Caretaker at Branston Junior Academy. The job requirements are 22.5 hours per week at G5:12 (pro rata) for 40 weeks of the year (term time plus an additional 2 weeks of holidays for deep cleaning and maintenance tasks); plus, cleaning tasks and Line Manager of the existing cleaner. The hours are 07:30 - 09:30 and 15:00 – 17:30 each term time day.
The successful candidate will demonstrate energy, enthusiasm, pride in a job well done, and a desire to ensure that our school site is kept clean and safe for the children and staff to use. The successful candidate will have relevant skills, be organised, hard-working, flexible and able to work without supervision. 
Daily duties include opening up the school each morning and ensuring the site is safe, and locking up at the end of the day, again ensuring the site is safe and secure. Cleaning is equally shared between the role of the caretaker and cleaner. Other duties include general maintenance work (including general repairs) and the management and maintenance of the school building and site (eg; painting, H&S audits, testing and recording, clearing autumn leaves, gritting in winter etc) and reporting any defects to relevant staff. You will be required to understand and operate the school security and fire alarm systems. You will be required to be available for relevant contractors who may be carrying out work in school holidays and/or before or after school opening times; and may be required to open and/or lock up after school lettings and events. These extra opening times would be in discussion with yourself and would be counted as part of the ‘2 additional weeks’. You are also the first point of call for any problems with the school site during out of hours.

Joinery skills, basic plumbing and an understanding of heating systems and electrics would be an advantage as would experience and an understanding of health and safety and COSHH requirements. 

The appointment will come with a period of induction and safeguarding and first aid training will be necessary. You will also be expected to take part in routine school staff training where relevant. 

The following summarising information will also be most useful to you when applying for this position, as these are the points by which applications will be shortlisted.
	
	Essential
	Desirable

	Qualifications and training
	Knowledge and experience of carrying out general domestic cleaning duties.
	Previous experience in undertaking cleaning duties, use of cleaning equipment and relevant chemicals

	
	Basic understanding of health and safety in relation to the job
	Previous experience in health and safety and COSHH requirements of the job

	Physical demands
	The job requires the ability to bend and stretch; as well as be able to push and pull relevant cleaning equipment.
	Able to carry out more intense effort such as moving or lifting furniture.

	Working conditions
	The job entails indoor and outdoor work – cleaning, minor repairs (including in toilet areas) dealing with spillages and waste collection.

	Personal characteristics
	Energy, enthusiasm, pride in a job well done; and a desire to ensure our site is safe for pupils and staff to use.

	
	Organized, hard-working, flexible, able to use own initiative and able to work without supervision.

	
	Ability to follow instructions and routines

	
	Ability to communicate effectively with staff and relevant contractors; including the line management and successful sharing of work with the existing cleaner

	
	The ability to both give and receive open constructive feedback as part of the role

	
	Ability and willingness to work as part of a team.

	
	Able to be responsible for opening and locking up the site.


Please note that we are committed to safeguarding and promoting the welfare of children and young people. We operate enhanced DBS safeguarding procedures in accordance with our safeguarding policies.
You can find out plenty of information about our school, by visiting our website on www.branstonjunioracademy.co.uk Visits to the academy are also warmly welcomed and encouraged. For further information, or to organise a visit to the school, please telephone 01522 880555 or email enquiries@branstonjunioracademy.co.uk
The closing date is 12 noon on Tuesday 3rd May 2022, with shortlisting occurring that afternoon. The interviews are on Thursday 5th May 2022.
You can return your completed application: 

· in person - simply drop into Reception

· via post (see address at top of this letter) 

· via email (send to enquiries@branstonjunioracademy.co.uk and please put ‘Caretaker Application’ in the Subject box)

I look forward to receiving your application.
Kindest regards

Rachael Shaw
Headteacher
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